
Question Answer

How do you change 

settings to show 

everything posted in the 

stream?

On the main page of your class click on the gear on the top right. 

You will be able to select how the classwork is displayed on the 

stream, either the full details, a condensed version or even 

hidden.

How do you create a 

topic in your google 

classroom?

In the Classwork page, Click on the Create button and select Topic.

If an assignment is 

shared with more than 

one student to work on, 

how do I know who 

added what?

In the document itself, you can access the version history (under 

the File menu item) to see the changes made to the file, who 

edited it and when. See the following video for more support: 

https://youtu.be/lU6547Vw2gE

How do you embed a 

video or portion of a 

video into a classroom 

assignment?

The quickest way is to copy the share link from YouTube and to 

click on Add in you new post in Google Classroom and select 

YouTube. You can then paste your link in the URL box.

If you want to share only a portion of a video, you could insert you 

video  in a Google Slide and adjust the options, or use web 

applications like ViewPure or SafeShare. 

What are the steps for 

students to “turn in” 

their assignments?

In the assignment details, the students will see a Turn in button on 
the top right of their screen if a file is attached to the assignment. 
The button is also accessible in a Google Docs linked to an 
assignment.
The following video will show you the process: 
https://youtu.be/LKm6bUzXvKU

How do you SCHEDULE 

your assignments to post 

at certain times?

When you create your assignment, instead of clicking on Assign, 

click on the drop down arrow and select schedule to set the day 

and time it should be posted.
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Question Answer

What is the best way of 

managing class 

comments? I am aware 

of the features, but from 

your experience?

In your class settings, besides Stream, your can either give 

permission to student to post or comment or select Only teachers 

can post or comment. However, this option will prevent all 

students to post comments visible by classmates, but also to reply 

to classmates’ answers for a “Question” assignment. 

My advice? Allow students to comment and practice digital 

citizenship skills with them. Use the Mute student option only if 

necessary and for stopping comments until you can address the 

situation with the student and support them in their learning.

How can you turn on 

"students can comment" 

for some questions and 

not for others?

Yes. For each Questions you create in your classwork, you can 

select if you want your students to reply to classmates’ questions. 

They will only see other answer one they have submitted their 

own. If you don’t select this option, answers will remain private.

*Note – if in you class settings you have not given student 

permission to comment, they won’t be able to post a reply!

How do I remove a 

student’s comment that I 

do not want others to 

view? 

Beside the comment, click on the 3 dots and select Delete.

How can you use the 

Rubric feature on Google 

Classroom to reflect our 

competency scale: 

Extending, Proficient...

In an Assignment, click Rubric on the right, and add a new Rubric. 

Make sure you disable the scoring. You will be able to add the 

proficiency scale levels as the titles of the different learning 

standards or competencies you want to give feedback on.

Can teachers switch from 

teacher to student view?

No, but maybe ask another colleague to invite you to their google 

classroom as a student.

View this Student View Tour for a good overview: 

https://youtu.be/qszgpUDNsuU
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Question Answer

How do I share a copy of 

an assignment with all 

students?

What if I receive an error 

message that says “no 

document found”?

When you attach a file to a new assignment, you can have a copy 

made automatically for each student. This is only possible before 

you post your assignment and won’t be available if your want to 

edit an assignment already posted. 

I have never experienced the error you are describing, and it 

would require some troubleshooting to find out what is 

happening.

How do you tidy of your 

google classroom?

In your classwork page, organise your post by topic. You can 

organise the order of the assignments in each topic and decide 

which topics should be at the top. 

Delete any outdated assignment by clicking on the 3 dots on the 

right-hand side. Know however that even if the files will still be 

accessible in Drive, all comments will be lost. You could also create 

a topic, for example Previous Assignments, to move completed 

assignments into at the bottom of the page.

If a student has "shared” 

a document, is there a 

way to add their 

assignment for student 

view?

You are the only one who can share files with the whole class, but 

you could select a document that is shared with you by a student 

to add to an assignment so the whole class can see it or edit it.
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