In this document, you will find instructions on:

1. How to Log into the Electronic Report Card (ERC) System
2. Previewing Report Cards
3. Emailing Report Cards

For additional support, review the following tutorials:

1 Key components of ERC
 Emailing reports
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Elementary Reporting Guidelines

Login to Elementary Electronic Report Card
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More information can be foun
at NLPS Learns.
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LTI REFERENCE FOR TEACHERS.
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Email questions to thelearningline@sd68.bc.ca.


https://youtu.be/fkZUulMDl1U
https://youtu.be/1uXDT0kIyz8
https://nlpslearns.sd68.bc.ca/communicating-learning/#Elem
mailto:thelearningline@sd68.bc.ca

1.

Logging into the ERC.

Find the link at:
a. Intranet

b. NLPS Learns
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User name: | username |

Password: i ........... |

Select a Home Room
To see student names, select a homeroom.

Elementary Reporting Guidelines

Login to Elementary Electronic Report Card

Enter your NLPS
credentials username and
password (same as sd68
email)

Use the "Sign In" button.
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2. Previewing Report Cards

Choose:
a.) Print Preview for Student
OR

b.) Print Preview for Class

n Print Preview For Class
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3. Emailing Report Cards

a.) Confirm the parents'/guardians’ email

e  Confirm the email address by clicking on "Send Report Card by Email" to view
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e Then click cancel to exit. CLICK "CANCEL By ez )
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|
e Repeat for all students. —

b.) Emailing Report Cards to the Whole Class
e Click on “Send Class Report Card by Email.”

e  Check with your principal to find out when you will be emailing the report card.
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